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METOJIWYECKUE PEKOMEHJALIMUA

1O BBIITIOJTHEHUNIO PE®EPATOB, KYPCOBbBIX PABOT, OTYETOB I10
INPAKTUKE, IUIIJIOMHBIX PABOT

09.02.06 CereBoe 1 CUCTEMHOE aIMUHUCTPUPOBAHKE

13.01.10 DnekTpoMOHTEp 110 PEMOHTY M 00CIY>)KMBaHHIO 3JIEKTPOOOOPYAOBaHUS (110 OTPACIISIM)
31.02.04 MenuuuHCKas ONTUKA

38.02.01 DxoHOMUKA U OYXTaITEPCKUM YUeT (110 OTPaCsiM)

40.02.01 ITpaBo u opranuzanus coruanbHoro oodecrneuenus / 40.02.04 FOpucnpynenus
43.02.17 TexHONIOTHH UHAYCTPHH KPACOTHI



1. Ob6aacTh npuMeHeHUsA
OOue TpeboBaHus MpU OPOPMIICHHH HAayYHO-MCCIEA0BATENbCKOW paboThl (KypcoBas pa-
00Ta, OTYET MO MPaKTHKE, KBaTHu(pHUKAIMOHHas padoTta) B HacTHOM npodeccrnoHaaIbHOM 00pa3oBa-

TenbHOM yupexaennn «CeBepo-KaBkasckuil KoJute/k MHHOBaMOHHBIX TexHonoruiny (UITOY

«CKKHT») paspaGoransl Ha ocHoBe MesxayHapoaHoro crangapra «OTdeT O Hay4HO-
uccienoBareabckoi padore» (I'OCT 7.32-2001).

JlanHble TpeOOBaHUS YCTAHABIMBAIOT OOIME MOJOKEHHUS K CTPYKTYpE M IpaBuiIaM opopM-
JICHHsI HAYYHBIX ¥ TEXHHYECKUX OTYETOB; PACHPOCTPAHSIOTCS HAa OTYETHI O (DYHIaMEHTAIBHBIX, I10-
VICKOBBIX, IPHKJIAHBIX HAYYHO-HCCIIEIOBATEIbCKUX PaboTax MO BCEM 00JIACTSIM HAYKU M TEXHHKH,
BbinoaHsAeMbIx YIIOY «CKKUT».

Cpok XpaHEeHUs] HayYHO-UCCIIEI0BATEILCKUX PadoT (KypcoBasi padoTa, KBaIn(HKaMOHHAS

paboTa, OTYEeT MO MPAKTUKE) — B TEUYEHHUE IATH JIeT TOCie BbIIycka obOydatommmxcs uz UIIOY
«CKKHUT».

2. CTpyKTYpHBI€ 3JIEMEHTBI
OCHOBHBIMU CTPYKTYPHBIMHU 3JICMCHTAMU SABJIAIOTCA:
- TUTYJIbHBIH JIUCT;
- COJIEpKaHHE;
- KJIFOUEBBIE CIIOBA;
- OIIpE/IeTICHNS;
- 0003HaYEHUsSI U COKPAIICHHS;
- BBEJICHHE;
- OCHOBHAS YacTh;
- 3aKJIIOUCHHE;
- CIIMCOK HCIIOJIb30BaHHBIX HCTOYHHUKOB;
- IPUJIOKEHUSI (€CIIU €CTh).

3. TpeGoBaHus K COIeP:KAHMIO H CTPYKTYPHBIM 3JIeMeHTaM
3.1. TuTYyJIbHBIH JUCT

TuTynpHBINA JTUCT SABISETCS TEPBOW CTPAHMIICH HAyYHO-UCCIEAOBATEIBCKOW PaOOTHI M CIIy-
KHUT UCTOYHUKOM MH(}OpMaIu, He0OX0IUMMOH /17151 00pabOTKH U OKCKA JTOKYMEHTA.

Ha TutynbHOM n1cTe NpUBOJATCS CIEAYIOLIUE CBEACHUS:

- HAMMEHOBAaHUE OpPraHU3allun-UCIIOTHUTENS;

- UHJeKC YHUBepcaabHOU fecsaTuuHoi kinaccupukanuu (Y K);

- rpu(BI COTIIACOBAHUSA U (WIIN) YTBEPXKICHUS,

- BUJ paboThl (KypcoBasi, MpakTHKa (yueOHas, MpPOU3BOACTBEHHAs, NPEAIUIIIIOMHAs), KBAJIH-
bukanroHHas;

- HaMMEHOBaHMe paboThI;

- CHEeNMATIBHOCTH (KOJ ¥ Ha3BaHUE CIIELUATIbHOCTH);

- ®.1.0. ucnoyiHUTEIS;

- ©.11.0. HayyHOTrO PYKOBOJIUTENS (IIPOBEPSIONIET0 padoTy), peLieH3eHTa (€CIIU €CTh);

- MECTO U JjaTa OT4YeTa.

3.2. Copepxanue

CopepxaHue BKIIIOUAET BBEJIECHUE, HAUMEHOBAHUE BCEX Pa3/EliOB, MOAPA3/EIOB, IYHKTOB
(GCJ'II/I OHH I/IMeIOTCH), 3aKIIFOYCHHUEC, CITUCOK HMCITIOJB30BAHHBIX HCTOYHHKOB U HAMMCHOBAHUEC IIPH-
JIO’KEHUM C yKa3aHUEM HOMEPOB CTPAHUII, C KOTOPHIX HAYMHAIOTCS 3TU SJIEMEHTHI.

ConepxaHue pacroaoKeHO Ha 2 CTpaHUIle. 3aroJIOBKU COJIEPKaHUS IOJKHBI TOYHO MOBTO-
pATH 3aroyioBKH B TekcTe. Cokpariarh Win JaBaTh UX B IPYrod GOpMyITUPOBKE U MOCIEI0BATENb-
HOCTH TIO CPaBHEHMIO C 3arojIOBKaMHU B TEKCTe Helb3sl. Bce 3arooBkM HauMHAIOT C MPOMHCHOMN
OykBbI Oe3 Touku B KoHIIe. [locienHee c10BO KaXJI0To 3arojloBKa COEIMHSIOT OTTOYHEM C COOTBET-
CTBYIOIIMM €My HOMEPOM CTPaHUIIbI B IPaBOM CTOJIOIE coJiepkaHus. B copepikaHne He BKIIOYAIOT
TUTYJIbHBIN JIUCT.



3.3. KuiroueBnble ci10Ba

[lepeuyenpb KiIIOUEBBIX CIOB AOJKEH BKIIOYATh OT 5 A0 15 clIOB WM CIOBOCOYETaHUMN M3
TEeKCTa paboOThI, KOTOPHIC B HAMOOJBIIEH MEpe XapaKTEPHU3YIOT €€ CoAep)KaHue M 00eCIeUnBarOT
BO3MOXXHOCTh MH(POPMAITMOHHOTO TIorcKa. KitroueBbie clioBa MPUBOISTCS B UMEHUTEIIEHOM TIaJIekKe
U [eYaTalTcs B CTPOKY yepes 3amsaTheie. KimroueBbie cioBa pacnonaraioT noj pasaenom «Conepxa-
HUEY.

3.4. Onpenenenust

CtpykTypHBIi 251eMeHT «OnpeesieHus» CONEPKUT ONpeIeTIeHHs, HeOOXOAUMBIC JIJISl yTOY-
HCHUS NI YCTAaHOBJICHUA TCPMUHOB, UCIIOJIB3YCMbIX B pa60Te.

[lepeuenp onpezencHuii HAYMHAIOT CO CIIOB: «B Hacrosimeil paboTe MPUMEHSIOT CIIEAYIO-
e TCPMHUHBI C COOTBCTCTBYIOIIUMHU OIIPCACIICHUAMMNY).

3.5. O003HaYeHHS M COKPAILICHUSs!

Paznen «O0603HaueHUs U COKpALICHUS» COIEPKUT MepeueHb 0003HAYCHUN U COKpPAIICHUH,
UCTIOJIb3YEMBIX B paboTe.

Jliia cHIbKeHus o0beMa U TPYJOEMKOCTH HCIIOJIHEHHsI Hay4HbIX paboT B TEKCTaX MPUMEHS-
10T cokpaieHus. CymecTBYIOT 0OIIeTIPUHATHIE COKPALLICHHS, TPUMEHSITh KOTOPBIE CIEAYET B COOT-
BercTBUU ¢ ['OCTom 7.12 — 77 «CUBU/I. Cokpalienue pycCKUX CJIOB U CIIOBOCOYETaHHH B OuO-
arorpapuuecKoM onucaHum». B paboTe MOryT OBITh BBEJCHBI CBOM COKpAIICHHUS, KOTOPBIE JTOJIK-
HBI OBITH OMpEJeTeHbl IPU NMEepBOM ynoMHHAaHUU. Eciin o0liee KOJIMYecTBO BBOJUMBIX YCIOBHBIX
0003HaueHMIA, BBOJMMBIX TEPMUHOB U COKpAIEHUH mpeBbimaet 10, UX MpeacTaBisIIOT B BUAE OT-
nenbHoro nepeys «Crnucka CoKpaiieHun.

He nonyckatotcs ciieqyromuye npueMbl COKpaIleHNs TeKCTa:

® yIioTpeOiIeHne B TEKCTE MaTEMaTHUECKHUX 3HAKOB (), «<», «=» U Jp., a TaKKe 3HAKOB «%o»
u «Noy 6e3 rudp;

® JICTIOJIb30BaHME MAaTEMAaTHIECKOTO 3HAKA «-» TIEPEe OTPUIIATEIbHBIMHA 3HAYCHUSIMU BEIIMYHH
(ciemyer mucaTh «KMUHYC);

¢ npuMeHeHue uHaekcoB ctanaapToB «I'OCT», «OCT» 6e3 perucTpallmOHHOTO HOMEPA;

® COKpalIeHHOE HaMMEHOBaHHE eIUHUI (PU3NYECKUX BEITUYMH, €CIIM OHU YHOTpeOmstoTes 6e3
mudp (Kpome Kak B TaOIHUIAX U MpU paciupoBKke OYKBEHHBIX 0003HAYCHUN B (OPMYIIax).

[TpaBuia 3amucy KOJIMYECTBEHHBIX YUCIUTEIbHBIX

e OHO3HAYHBIE KOJMYECTBEHHBIC YHCIHUTEIBHBIC, €CIM TPU HUX HET CJWHUIl W3MEPEHUS,
MUITYTCS CIOBaMU, HAaIIpUMeEp: Ha Tpex oOpasiax (a He: Ha 3 obpasmax).

e MHOro3HauHble KOJIMYECTBEHHbIE YHCIUTEIbHbIE MUINYTCA LUppaMH, 3a HCKIIOYCHHEM
YHUCIUTENbHBIX, KOTOPBIMU HAYMHAeTCs al3all.

e Yycna ¢ cokpallleHHbIMH 0003HaUYEHUSIMU €UHMI] U3MEPEHUs MUIIYTCA LU(paMu, Hanpu-
Mep: 2 1, 29 kr. [locne cokpameHus «Jm», «Kr» U T. I. TOYKa HE CTAaBUTCSI.

e [Ipu nepeuncieHny OJHOPOAHBIX YHCET COKpAICHHOE 00O3HAaYeHHE €AMHUIbI U3MEPEHUs
CTaBUTCS TOJIBKO MOCiE nocieaHel uudpsl, Hanpumep: 1, 5 u 7 mr.

e KonmM4ecTBeHHbIE YHCIUTENbHBIE TIPHU 3alHCH apaOCKUMH IH(PpaMi HE UMEIOT MaJIeKHBIX
OKOHYaHMH (HapallleHMit), €CIIM OHHU COIIPOBOXKIAIOTCS CYILIECTBUTENBHBIM, HAIPUMED: Ha 5 00pa3max
(ue: Ha 5-Tu oOpasmax).

[TpaBuIna 3ammcy MOPSIKOBBIX YHCITUTEIHHBIX

e O1HO3HAYHBIE M1 MHOTO3HAYHBIE MTOPSIKOBBIEC UNCIUTENbHbIE MUIIYTCS CIIOBAaMH, HallpUMep:
MATHIN, IByXCOTBIN.

o [lopsiikOBBIE YHMCIUTEIbHBIE, BXOJASAIINE B COCTaB CIOXKHBIX CIIOB, MUIIYTCS IHU(pamH,
Harpumep: 15-MpoLEeHTHBIH TPUPOCT 00BeMOB ycayr. JlomyckaeTcst 3anuck: 2%-Hblii TPUPOCT.

¢ B masie:kHOM OKOHYAaHWHU TOPSAKOBBIC YUCIUTEIbHBIE TIPU 3allUCH apaOCKUMHU IUppaMu
UMEIOT O/IHY OYKBY, €CJIM OHM OKaHYMBAIOTCS HA COTJIACHYIO WJIM JIBE TJIACHBIE, a TAKXKE Ha «i».
Hampumep: Bropas — 2-s1 (He: 2-as1), nBaanareiit — 20-i (ae: 20-b1i1), B 67-M roay (He: B 67-om). Ho:
necaroro — 10-ro.



e [Ipu nepeuncieHnn HECKONIBKUX MOPAIKOBBIX YUCIUTENbHBIX NaJEKHOE OKOHUAHUE CTAaBUTCS
TOJIKO 0/1uH pa3. Hampumep: 2 u 3-ii Bapuar.

e [TopsiikoBbIE YMCIUTENbHBIE, 0003HAYEHHBIE apaOCKUMK LU (paMU U CTOALIME MTOCIE CyIlle-
CTBUTEJIBHOTO, K KOTOPOMY OTHOCSITCS, HE MMEIOT MaJeXHbIX oKoHuaHuil. Hanpumep: B ri. 3, Ha
puc. 2.

3.6. BBenenue

BBenenue n0KHO coAepKaTh OLIEHKY COCTOSIHUS pelllaeMod MpoOsieMbl, OCHOBHBIE U HC-
XOJIHBIE JAaHHBIC /I pa3pabOTKU TeMbl, 000CHOBAHHWE HEOOXOIUMOCTH MPOBEICHUS PabOThI, CBE-
JICHHS O TUITAHUPYEMOM Hay4YHO-TEXHUYECKOM YpOBHE pa3paboTku. Bo BBei€HNUU TOIKHBI OBITH MO-
Ka3aHbl aKTyaJlbHOCTh M HOBHM3HAa TEMbI, CBs3b JIAHHOW pPa0OTBI C JAPYrUMH Hay4dHO-
HCCJIEI0BATEIIbCKUMU paboTaMu (CTENb HAYYHOW pa3pabOTaHHOCTH), a TaK)Ke IIeJIb U 3a/1a4d dTara
HCCIICIOBAHUM.

3.7. OcHOBHAA YacTh

B ocHOBHOI1 yacTu pabOThl MPUBOAAT JAHHBIC, OTPAXKAIOIINE CYIIHOCTh, METOJIUKY M OC-
HOBHBIC PE3YyJIbTAThl BBIMOJHEHHON paOOTHI.

OcHOBHas 4acTh JODKHA COJIEPIKATh:

- BBIOOp HampaBlIeHUS UCCIICAOBAHUS, BKIIFOYAIONUN 000CHOBAaHUE HAMPABICHUS HCCIIEHO-
BaHUs1, METOIbI PEIICHUS 3a]a4 U UX CPABHUTEIBHYIO OLIEHKY, METOUKY ITPOBEICHUS paOOThI;

- TIPOIIECC TEOPETUUYCCKUX M (MJIM) SKCIICPUMEHTAIBHBIX UCCIICIOBAHUH, BKIIIOUYAsl OTpee-
JICHUE XapakTepa U COICPKaHMUsI TEOPETUYECKHX HMCCISIOBAaHUN, METOIbI MCCIICTOBAHUN, METOIbI
pacdera ¥ T.IL.;

- 00001IeHNHE U OLIEHKY Pe3y/IbTaTOB UCCIIEI0OBAaHU, BKIIOYAIOIIMX OLIEHKY MOJHOTHI pellie-
HUS ITOCTaBJICHHOM IICIH.

3.8. 3akiouenne
3aKIr04YeHHE JOHKHO COJIEPIKATh:
- KpaTKHUE BBIBOJIBI TIO Pe3yJIbTaTaM pabOThl UM OTIIEIBHBIX €€ ATAIOB,;
- OIIGHKy IIOJTHOTHI peIHeHI/Iﬁ IIOCTABJICHHBIX 3a1a4,
- pa3paboTKy PEKOMEHIAINI 10 KOHKPETHBIM pe3yJIbTaTaMm;
- pe3yJIbTaThl OLIEHKU TEXHUKO-?PKOHOMUYECKON 3((HEKTUBHOCTU BHEAPEHUS.

3.9. CnMcoK UCNOJIb30BAHHBIX HCTOYHHKOB
Crniucok J0JKeH coaepkKarh CBelleHHs] 00 MCTOYHHMKAX, UCIOJIb30BAHHBIX MIPHU COCTABIICHUH
pabotel. CBeneHus: 00 UCTOYHUKAX MPUBOAATCA B cOOTBETCTBUH ¢ TpeboBaHusimu 'OCT 7.1.
KonnyecTBo HCMOIB30BaHHBIX UCTOUHUKOB!
- KypcoBas paboTa, 0TU€Thl IPAaKTUK — He MeHee 10;
- KBaJIMpUKaIMOHHas paboTa — He MeHee 20.

3.10. ITpunoxenust

[IpuniokeHrs MOMEIAIOTCs MOCe CIHMCKAa HCIOJIb30BAHHBIX HMCTOYHUKOB B TMOPSAKE HMX
yIOMHHaHus B Tekcre. Kaxnoe mpuiokeHue HaJo HauyuHaTh C HOBOHM cTpaHuibl. IIpunoskenus
UMEIOT OOLIYIO C OCTAJIbHOM YaCThIO pa0OTHI CKBO3HYIO HYMEPALUIO CTPAHHIL.

B npumnoxenus pekoMeHayeTcsl BKI0YaTh MaTepHalibl, CBSI3aHHBIE C BBIIIOJIHEHUEM paboThI,
KOTOpPBIE [0 KAaKUM-JIMOO MPUYMHAM HE MOTYT ObITh BKJIIOUEHBI B OCHOBHYIO YaCTh.

B npusoxenus MOryT ObITh BKITIOUEHBI:

- IPOMEKYTOYHbIE MAaTEMAaTUYECKHUE 1I0KA3aTeIbCTBA, POPMYJIIBI U PACUETHI;

- TaOJIUIIBI BCIIOMOTaTeNbHBIX IIU(PPOBBIX JaHHBIX;

- IPOTOKOJIBI (UCIIBITAHUMN, 3aCE€aHUN U T.I1.);

- OMMCaHUe anmnapaTypsl ¥ IpHUOOPOB, IPUMEHSIEMbIX IPU BBIITOJIHEHUH PAOOTHI;

- 3aKJIFOYEHHUS SKCTIEPTHU3BL;

- HHCTPYKIIMU, METOJIUKH, pa3paboTaHHBIE B X0/1€ BHIIIOJHEHUS PaOOTHI;
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- WJUTFOCTPALIMU BCIIOMOT'aTEIbHOTO XapaKTepa;
- aKTbl BHEAPEHUS U T.IL.
3aronoBok «I[IPUJIOXXEHUE» mnumercs B BepxHEM MpaBoM yrily. Bece npusoxeHus Hyme-
pytores, Hanpumep: [IPUJIOXKEHUE 2. Ecnu npunoxkenre 0JHO, TO €r0 HE HyMEpYIOT.
Ecnu [punoxenne UMeeT 3aroyioBOK, KOTOPBINA MUIIETCS MOCEPEIUHE C MPOMHUCHONW OyKBBI
OTAEJIBHON CTPOKOM.

4. IIpaBuia oopmiiennst padoThl
4.1. O0mme TpedGoBaHUSA

Pabora BeIMONHIETCS HA OJHOW CTOpOHE JucTa Oenoit Oymaru gopmarta A4 (210 x 297 mm).
WnmrocTpupoBaHHBI MaTepuan (TaOiIHIbl, CXEMBbI, TUarpaMmbl U T.I1.) IPU HEOOXOIUMOCTH MOKHO
BBINOJIHATH Ha JIUCTax OoJbiiero ¢popmara.

TekcT mevaraeTcsi MOJYTOPHBIM MHTEPBAIIOM HOPMaJbHBIM HIpUdTOM depHOro 1Beta. Pasz-
mep mpudTta — 14 (Times New Roman). Mexcrpounsiii uaTepBai — 1,5.

AG3al1bl B TEKCT€ HAUMHAIOTCSI OTCTYIIOM OT JieBoro noiisi. Oteryn paBeH 1 cM.

OneyaTKky, ONUCKH B TEKCTE€ MOXKHO HCHPABJIATH MOAYMCTKON MM KoppekTopoMm. Ha mecto
MCIIPABIEHHOE MECTO BIIMCHIBAEM TEKCT OT PYKH YE€PHOM MacToil uiu Tyusto. Ecnu ucnpaBieHHbII
TEKCT COCTABIISIET YaCTh CTPAHHIIBI, TO HA 3TO MECTO MOXXHO HAKJIEHTh OyMmMary ¢ MCIpaBJICHHBIM
TEKCTOM.

Ha oxnoii crpanune nomyckaercst He 6ojiee ABYX MCIPABICHHIA, CIEIaHHBIX OT PYKH.

[ToBpexaeHue IMCTOB, IOMApKU M CIIEJbl HE TOJHOCTHIO YJAJIEHHOTO MPEKHEro0 TeKCTa He
JIOITYCKAIOTCSI.

[IpenycmarpuBaroTcs CieIyroMe pa3Mepsl oJiel (¢ OTKIOHEHUSIMU B Mpeaenax + 2 Mm):

neBoe — 30 MM;

npaBoe — 10 mMm;

BepxHee — 20 MM;

HUxKHee - 20 M.

PexomenryeTcsi mponu3BOANTH BEIPAaBHUBAHWE TEKCTA 10 IIUPUHE.

O6beM paboThI IO ee BUAY:

- KypcoBas pabota — 25-35 crpanui;

- OTYETHI pakTUK — 15-20 cTpanwuir;

- KBaJIMUKAIMOHHas paboTa — He MeHee 50 cTpaHuIl 6e3 MPUIIOKEHHI;

Tembl paboT (TeXHUYECKOE 3aJaHKe) OMPEIEIIAIOTCS MO CIUCOYHOMY HOMepY KypHana. Py-
KOBOJUTEIh pabOTHI OIPEEIeTCS MPUKA30M IO OPTaHU3AIUH.

5. IHocTpoenne padoThl
5.1. Hymepauusi cTpaHuil

Hywmepanus HaumHaeTcst ¢ TUTYJIbHOTO Jucta. Ha TUTYynbHOM JHCTE M COAEpKAaHUU HOMED
cTpaHuIbl He craBuTcs. [lepBast nudpa craBuTcs Ha BBeAeHUU. IT0 00b14HO 3 mim 4. Homep ctpa-
HUIBI IPOCTABJISIETCS B IPAaBOM BEPXHEM yIily 0e3 Touku B KoHIe. CTpaHMIIbI TEKCTa paboThl HY-
MepyroTes apabCKuMH nudpamu, coOroasi CKBO3HYI0 HyMepalio Mo BceMmy Tekcry. Mimmoctpa-
IIUU, CXEMbI, TaOJIHIIbI, PUCYHKH, PACIIONOKEHHbIE HA OTAEIbHBIX JHCTAaX, HyMEPYIOTCS B 00IEeM
HOpSJIKE.

5.3. OdopmiieHue 3aroJIOBKOB

HanmenoBanus ctpykrypHbix smemeHTOB «KBAJIMOUKAIIMOHHASA PABOTA», KVYP-
COBAS PABOTA» «OTUYET», «BBEJEHUE», «3AKJIIOUEHUEY, «CIITMCOK HCIIOJIB30-
BAHHBIX UCTOYHUKOB, «ITPUJIOXKEHUE)» coyxar 3aroioBKkaMu CTPYKTYPHBIX JJIEMEHTOB
paboTHI.

CnoBo «I'maBa» B 3aroJIOBKE HE MMUILIETCS.



B 3aronoBkax Hy>KHO IO BO3MOXXHOCTH M30€rath y3KOCIEIUAIBHBIX TEPMUHOB, COKpPAIICHHH,
ab0OpeBHaTyp, MaTeMaTHIECKUX (HOPMYII.

3aroIOBKM U TMO/3aroJIOBKH HA CTPAHMIIE MOTYT PAacIoiaraThCsl IIEHTPAIBHBIM (TIOCEpeTuHe
TEKCTa) WK (HJIAHTOBBIM (HEMOCPEICTBEHHO OT JIEBOTO IOJIs1) CIIOCOOOM.

3aroJ0BKH MOAPA3/IENIOB M IYHKTOB CIIEAYET HAYMHATH ¢ a03al[HOTO OTCTYyIMa. 3aroJioBOK IH-
nieTcs MPONUCHBIMU OyKBaMH, MOJ3aroJIOBOK — CTPOYHBIMHU, C MEpBOil mponucHoi. B koHue He
CTaBUTCS TOYKA U HE MOJYEPKHUBACTCSA. ECIIM 3aroioBOK BKIIFOYAET HECKOJBKO MPEIJIOKEHHUH, UX
pa3nensaoT Toukamu. [lepeHock! 0B B 3aroyioBKax U Moj3arojoBKax He JAeNaloTcs.

['nmaBbI ciexyeT HAYMHATH C HOBOW CTPAHMIIBI.

3aroyioBKU MOAPA3/IeiOB, IYHKTOB M MOJAMYHKTOB HE JIOJDKHBI I€YaTaThCsl B KOHIIE JIMCTA —
HE00X0IMMO, YTOOBI 32 HUMU CIIEZI0BAJI0O MUHUMYM TPH CTPOKHU TEKCTA.

['maBbl, pasnensl, MOApA3JENbl, MYHKTHI, MOAMYHKThl HYMEPYIOTCS apaOCKUMU IH(paMu.
['maBeI (pa3nensl) HyMEPYIOTCS B TIpeieiax OCHOBHOM JacTu paboTsl apadbckumu nudpamu (1, 2, 3
u T.1.). [lyHKTBI HyMepyIOTCSl B Ipeenax KaKIou riaBsl (paszena) u noapasaena. Homep myHkra
COCTOUT M3 HOMEpa TJaBbl (pa3zena), MOPSAKOBOrO HOMEpa MoJpa3jesia WM MOAIYHKTA, pa3fe-
JICHHBIX TOUKOU (Harmpumep, 1.1, 1.2 umu 1.1.1, 1.1.2 u .71.).

Ecnu rnaBa (pasziein) COCTOMT U3 OJHOTO IYHKTA, OH Takke HymepyeTcs. Ecnu texct noapas-
JIeJISIeTCS TOJMBKO Ha IYHKThI, OHM HYMEPYIOTCS OPSAKOBBIMUA HOMEpaMH B Mpefiesiax padoThI.

B kon1e 0603HaYeHns1 HOMepa TIaBsbl (pasjiena), MyHKTa, OJITYHKTa TOUYKY He CTaBsT, OCTaB-
JISIOT OJIMH MPoOen MeX Iy mocneaHei nudpoit Homepa u nepBoit OyKBOIA.

Mex 1y 3arojloOBKaMu CTPYKTYPHBIX 3JIEMEHTOB JTUIUIOMAa W TJIAB OCHOBHOW YacTH, 3aroJiOB-
KOM I1€pPBOr0 MyHKTa CTaBUTCS ABa WHTepBasa. [IyHKTHI M MOAMYHKTHl OCHOBHOM 4acTH TEKCTa Iie-
4aTaroTcs ¢ a03aIHOTO OTCTYIIA.

Me:xay 3aroJIOBKOM U TEKCTOM J0JI2KHO OBITh 2 MOJYTOPHBIX NpoodeJia.

5.4. ®opmyJbl U ypaBHEHUS

JlomyckaeTcsi BHUCHIBAaTh (POPMYJIBI M YpaBHEHHS OT PYKH Y€PHBIMH YepHIaMu. ©opMyiisl u
YpaBHEHUS, €CIM K HUM €CTh INOSICHEHHMS, BBIICISAIOT B TEKCTE OTACIBHBIMU CTPOKaMu. Brimie u
HIDKE KOKI0H (hOpMYIIbl MM YPaBHEHUS OCTABJISIIOT OJHY CBOOOJHYIO CTPOKY. [losicHeHus1 cuMBO-
JIOB NIPUBOJAT MO (POPMYIIOi B TOU e IOCIEeI0BATEILHOCTH, B KaKOH OHU AaHbl B popmyie. [1o-
SICHEHHSI HAUMHAIOT CO CJIOBA «T/Ie» 0€3 ABOETOYHS, HAIpUMeEp:

S=ab, 2)

2.
rae S - IJIONIab MPSMOYTOJIbHUKA, M*;
aub — gmus CTOPOH IPSMOYTOJIbHHUKA, M.

@DopMyIibl M YpaBHEHUSI HyMEPYIOT apaOCKUMU IIU(ppaMu U NOMEIIAIOT B KPYIJIBIX CKOOKax ¢
IIpaBOi CTOPOHBI CTPaHMIIBI Ha ypoBHE GopMyibl. B mpenenax paboTsl 1omyckaeTcs TOJIbKO OJHA
¢dopma Hymepalu (CKBO3HAs WK B Ipejenax pasaena). [lepenoc popmyn Ha Jpyryro CTpoKy pas-
pemiaercs TOJNbKO Mocjae MareMarndeckux 3HakoB. Koadduuuentsl B popmynax nuiyTt Bnepeau
OYKBEHHBIX BBIPQXEHUH M CIUTHO ¢ HUMU. O003HaYeHHe euHUL] (PU3NYECKUX BEJIIMYMH MOJCTaB-
JSI0T B (OPMYITY TOJIBKO TOCIIE TIOJICTAHOBKHU YHCIIOBBIX 3HAYEHUH.

OCHOBHBIM 3HAKOM YMHOXKCHUS SIBISICTCS TOYKA HA CPEAHEH TuHUH (). 3HAK yMHOXKEHHS (X)
NpUMEHsIeTCs JJIs epeHoca (popMysl Ha 3HaKe YMHOXKEHUS, A1 0003HAUYEHUs MTPOU3BEIEHUS BEK-
TOpOB. 3HaK YMHOKEHHUS () HE CTaBAT: nepe] OYKBEHHBIMU 0003HAUEHUSAMH (PU3UYECKUX BETUYUH
U MEX]Jy HUMH, Mepesl CKOOKaMu, 1MOCiIe U MEXKIYy HUMHU, MEXKIY OYKBEHHBIMH COMHOXHUTENISIMU B
cKoOKax, mepes] 3HaKaMM pajiiKaia, MHTerpajia, nepes apryMeHTaMu TPUTOHOMETPUYECKHX (YHK-
.

5.5. Odopmiienue uIOCTpaANMil
1. Pucynkn



Bce nuttoctpanuu JOKHBL ObITH BBIITOJHEHBI B OJHOM cTHIe. VIITIoCTpaliuy pa3MeraTces
cpasy Ioclie MepBoi CChUIKM Ha HUX B TekcTe. Kaxaast miutrocTpalus JoKHA COIIPOBOXKIATHCS CO-
JiepKaTeNbHOM MOAMUCHI0 U HyMepoBaThcs. MImocTpann MOTYyT MMETh CKBO3HYIO HYMEPAIUIO
WM HyMEpOBAaThCs B Ipeenax oaHoW raaBel. [Ipu 60Jb110M KOMUYECTBE WILTIOCTPALUNA UX TTOMe-
IAI0T 10 MOPSAKY HOMEPOB B KOHIE paboThl (B mpuiiokeHHH). B cimyyae, korja Hymepauus pu-
CYHKOB OCYIIIECTBIISICTCS B IPEJIesiax OJHOM IJIaBbl, TO HOMEP PUCYHKA JOJIKEH COCTOSITh U3 HOMeE-
pa riaBel (pa3fesia) U MOPAJIKOBOIO HOMEpA PUCYHKA, pa3fesIeHHBIX TOUKOM, Hampumep: puc. 2.1
(mepBBIl PUCYHOK BTOPOM riaBbl). [loanmuch moj WLTFOCTpAMe MUIIETCs] C IPOIMUCHONW OyKBHI B
OJIHY CTPOKY BCJ€Jl 32 HOMEPOM. B KOHIIe MOANNCH TOUKY HE CTaBST.

Ecnu nnmoctpanys, momenieHHas oJi OJHUM HOMEPOM, BKITIOYAET HECKOJIbKO U300paskeHuH,
OHU 0003HAYAIOTCS CTPOUHBIMU OykBam# (a, 0, B 1 T.71.). CJIIOBO «PHUCYHOK» IHIIYT COKPALICHHO B
TOM cllydae, €clid psaoM cTout nudpa. Ecnu ke pucyHoK ABIseTCs €AMHCTBEHHBIM, CChUIKY Ha He-
ro oopmIsrOT crieayromuM oopa3oM: (cM. pucyHok). Ecim B Tekcte paOoThI JaeTcs CChLIKa Ha
HECKOJIBKO MJUTIOCTPAIUii, TO CJIOBO «PHUC.» MUIIYT TOJBKO OJHMH pa3, MPU MEPBOM MOPSIKOBOM HO-
mepe. Hanpumep: Ha puc. 6, 12, 17 noka3zaso...

MJIH JOJI. 1A

— DKCIOPT TYp. YCIAYT
80004
Nmnoprt Typ. yciyr

O DkcnopT Typ.ycayr

B ImmiopT Typ.yciyr

CnoBakus

Bonrapus -
CroBerust [

Yexo 10 Bakus

Puc. 3 Oxcnopt u uMnopt Typuctuueckux yciyr B 2004, Min. 1o [4]

Ha Bce mwimocTpanuu B TEKCTE JIOJKHA OBITH CCBITKA.

Wnmoctpaniii MOTYT OBITh BBIMIOJTHEHBI HA OTIEIBHOM JIMCTE WM HAaXOJUTHCS HEMOCpe-
CTBEHHO B TeKCTe. J[omyckaeTcs MOMEIIEHUE WLIFOCTPAUU BIOJIb JJIMHHOW CTOPOHBI JIUCTA, HO
TaK, YTOOBI IPU MTOBOPOTE JIUCTA TI0 YACOBOM CTPEJIKE YNTAIHUCH BCE HAAMMKCH.



25% Benrpus

O Ionema

[0 Yexus

CiioBakus
2%

22% @ PyMbIHMs

6% 10% B bourapus

Q,
18% O CiaoBenus

Puc. 6 Jlons oTnenpHBIX TOCYAapCTB B COBOKYITHOM 00beMe
TYPUCTCKUX IMMOTOKOB IMOCTCOLUATUCTUYECKUX cTpaH EBporib
(xpome Poccun u ctpan 6iukHEro 3apyoexns), %o [7]

2. Tabmuiel

OcHoBHOE TOJIe TaOJIUIBI COAEPKUT CTPOKU (TOPU3OHTANIbHBIE PsAbl) U Tpadbl (KOJIOHKH).
3aroyioBKH CTPOK U Tpad B TaOIUIE MUIITYTCS ¢ TPOMUCHONW OYKBBI, @ MO3ar0JIOBKU CO — CTPOYHOM,
€CJIM OHHM COCTABJISIFOT OJTHO MPEAJIOKEHUE C 3aT0JIOBKOM, U C IPOMHUCHBIX OyKB, €CIH OHU CaMOCTO-
ATeIbHBL. TabnuIy pa3MemaroT mocie MepBoro yIOMUHAHUS B TEKCTE.

Bce Tabnuiel HymepyroTcs apabckumu nu@paMu B mpezenax Bcero Tekcra. B mpenenax pa-
OOTBI UCTIONB3YIOT TOJBKO OJHY (OPMY HyMEpaluu, CKBO3HYIO WJIHM B Ipeenax paszaena (cM. Hy-
Mepaius pucyHkoB). CI0BO «rabnuiiay nuieTcs 6e3 KaBblueK CTPOYHBIMU OyKBaMmu (mepBasi OykBa
- POTIMICHAS) B PABOM BEPXHEM YTIIy C yKa3aHUEM OPSAIKOBOTrO HOMepa, Hanpumep: Tabmmma 13.
3nak Ne ¥ TOUKy B KOHIIE HYMEPallMOHHOTO 3arojioBka He cTaBsT. Ecnu B paboTe ogHa Tabnuna, To
€€ HE HYMEPYIOT.

Tematuueckui 3aroJIOBOK TaOJHII pacmoiaraeTcsl HEHTPATbHBIM (IO CeperHe) CIOCOOOM.
TemaTuyecKkuii 3arojoBOK MedaTaeTcs CTPOYHbIMU OykBamu (TiepBasi OykBa — MPOMUCHAsH) Yepes
OJIMH MHTepBaj. B KOHIIe 3arooBKa TOYKA HE CTaBUTCA. TeMaTUYeCKUil 3ar0JI0BOK OT HyMepallH-
OHHOT'O 3aroJIOBKa M OT BEPXHEH OrpaHUYUTEIILHOW JTUHUHM TAOIHIIBI OTIEISICTCS OJHUM WHTEpBa-
Jamu. B KOHIIE TEeMaTHYECKOro 3arojoBKa B KBAAPATHBIX CKOOKAaX MUIIETCS] HOMEp UCTOYHHKA Tal-
JIUIIBI COTJIACHO CITMCKY MUCTIOJb30BAHHBIX UCTOYHHKOB.

Ta6muna 1 - Mctopuko-KyabTypHbIE 00BEKTHI perioHa [2]

®enepanibHOro | MecTHOro 3Ha- BnoBb
Bun mamsitHrka Bcero
3HA4YEHUsI YEHUs BBISIBJICHO

ApPXUTEKTYypHBIE 15 328 812 1155
Apxeosioruu 3 144 183 330
Hcropun 9 220 66 295
HckyccTBa 1 49 6 66
CaJtIoBO-TIapKOBBIE - 17 - 17

Hroro 28 758 1067 1853

[Ipu neperoce TabIHIIBI HA APYTYIO CTPAHUILY €€ Tpadbl JOIKHBI OBITh BBIICIEHBI OTAEIHHON
CTPOKOH U npoHymepoBaHbl. Han nmpogomxkennem numyt «lIpomomkenue Tabmuus ...», «OkoHYa-
HUE TAOIHIIHI ...». HIKHIOI TOPU30HTAIBHYIO Y€PThI, OTPAaHUYHBAIOIIYIO MTEPBYIO YaCTh TaOIHUIIHI,
He nmpoBoAT. Hanmpumep:



Tabnuna 7 - KonudecTBo TyprCcTOB IpOoKUBarOMIKMX B rocTuHMIe «Hesay B Mae [7]

1 3
456 566
567 678
[Tponomkenue Tabaub! 7
1 2 3 4 5

Korna Bce ¢pusznueckue BeTUUUHBI, IPUBEICHHBIE B TAOIUIIE, BEIPAXKEHBI B OJIHUX €AMHUIIAX,
0003HaueHNE SIMHUIIBI TOMEIIAIOT B KOHIIE 3aroJIOBKa uepes3 3arsiTyro, Hanpumep: «Temmeparypa
B AHTapkTHAe Ha POCCUICKUX MONSPHBIX CTAaHIUAX, ‘Cy.

[TprMeyaHuss ¥ CHOCKM B TaOJIMIIAX MUIIYT HEIMOCPEICTBEHHO IO TaOIUICH, a HE B KOHIIC
cTpaHullbl TekcTa. CHOCKH 0003HauaIoT «3Be31oukon» (*). Hampumep:

Tabnuna 8 - Temneparypa B AnTapktuae Ha Poccuiickux monspabix craniusx, °C [12]

- 84*

* MakcumanbHas TeMIeparypa Ha 3emiie

Bxurouats rpady «HOMep IO MOPSIKY» U JAETUTH 3aroJIOBKM TaOIUIBI IO AUArOHAIN HE J0-
myckaetcs. Henb3st 3aMeHSATh KaBhIYKAMH MTOBTOPSIONIMECS B TaOIUIe MU(PHI, TEMAaTUYSCKUE 3HA-
KM, Ha3BaHUs, 3HAUCHUs BeNUYUH. [Ipy OTCYTCTBUU OTAENBHBIX JNAHHBIX B TaOJMIIE CTaBSIT MPO-
YepK.

5.6. OdopmiaeHue cChLIIOK

[Tpu ccpiike B TEKCTE HA UCTOYHMKU HY)KHO MHUCATh HOPSIKOBBIM HOMEp MCTOYHUKA B CIIHC-
K€ HCIIOJIb30BAaHHBIX HCTOYHUHKOB. HOpSII[KOBI:IfI HOMCp HMCTOYHHKA 3aKIIOYACTCA B KBAAPATHYIO
ckoOKy. Ecnu ccplmaerech Ha KOHKPETHYIO CTPAaHUILYy JaHHOTO MCTOYHMKA, TO 3Ta CTPAHHUIA TOXKeE
ykaszsiBaeTcs. Hanpumep: [9], [9, c. 123].

CHOCKM 0(QOPMIISIOTCSI B HU3Y CTPAHHULIBI, HA KOTOPOM PacHookKeH TEeKCT nmpumMedanus. s
9TOr0 B KOHIIE TECTa IPUMEYaHMs CTABUTCS 3Be30uka (*) mmn rudpa (1), kotopasi 0603HagaeT mo-
PSIKOBBINM HOMep npuMedanusi. Hampumep:

1CD€,[[OpOB I''M. CornmanbHO-3KOHOMHUYECKOE pa3BuTHe KannmHUHTpaIcKoi o0macTu: yueOHOe
nocooue. Kamuaunarpan: M3a-so PI'Y um. U. Kanra, 2008. C. 25.

Ecnu Ha 01HOM M TOM K€ CTpaHUIIe LIUTHPYETCS OJJHA U Ta K€ KHUTA, BO BTOPOW CHOCKE
MO>KHO HE ITOBTOPSTH MOJHOCTBIO €€ Ha3BaHUE;

1 Tam xe. C. 34.

Ecnu Ta sxe KHUra MuTHpyeTcs Ha IpYruX CTpaHUIaX KypcoBOi paboThl, TO YKa3bIBaeTCs €€
aBTOP, @ BMECTO Ha3BaHUs nuIercs «Ykas. cou.». Hampumep:




1<I>ez[op013 I''M. Vkas. cou. C. 5.

Bce nuTaThl 3aKi1i04aloTCA B KaBBIUKH M COIPOBOXKIAIOTCS CCHUIKOM Ha MCTOYHMK. [lepBoe
CJIOBO M3 IIMTATHI MUIIETCS CO CTPOYHOM OykBBI. ECiiM uTaTta MpUBOAUTCS B COKpAIIEHUH, TO BME-
CTO OIYIIEHHOH YacTu cTaBUTCS MHOrorouue. Hampumep: MeHzaeneeB cuuTaer, 4To «Hayka HauM-
HAETCs... € TeX MOp, KaK HAYMHAIOT U3MEPATHY.

CchUIKM Ha YacTU TEKCTa BBIMOJIHSIOT, UCHOJB3YSl COKPAILCHHBIE 3alKCH, HAPUMEpP: «IIpHU-
BEJICHO B pa3i. 3.2», «ykaszaHo B 1. 3.3.1», «B ¢opmyie (3)», «Ha puc. 2», «B IPUIOKECHUU 5», «B
Tabi. 12». [Ipu moBTOPHOM CChUTKE HA OJIHY U TY K€ WILTIOCTPALIMIO YKa3bIBalOT COKPAILIEHHO CJIOBO
«cMOTpW», HarpumMep: (cM. puc. 1). Ecnu ykazaHHbBIE clI0Ba HE COIPOBOXKIAIOTCS TOPSIKOBBIM HO-
MEpPOM, TO UX MUIIYT B TEKCTE MOJTHOCTHIO, HAIPUMEP: «H3 PUCYHKA BHUAHO, 4TO...». CCBHUIKH Ha
JUTEpaTypHbIE UICTOYHUKHU YKa3bIBAIOT Cpa3y IOCIE UX YIIOMUHAHUS MOPSIKOBBIM HOMEPOM U HO-
MEpOM CTpaHullbl, Hanpumep: [28, c. 74]. Eciu TEKCT HUTUPYETCS HE MO MEPBOMCTOYHHKY, TO
CCBhUIKY HayMHaioT cinoBamMu «ut. mo: ...» mwmm «ut. mo ct.: ...». Korma ectp HeoOX0oaUMOCTh
MOJYEPKHYTh, YTO UCTOUYHHK, HA KOTOPBIM JENAETCs CChIJIKA, — JUIIb OJUH U3 MHOTUX, TO UCIIOJb-
3y10T ci0Ba «CM., HapuMep, ...», «CM., B 4aCTHOCTH, ...». Koria Hy>)kHO IOTYEPKHYTh, YTO CChLII-
Ka MPEe/ICTaBISIeT JOMOIHUTEIbHYIO IUTEPATYPY, YKa3bIBAIOT «CM. TaKkKe».
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IMPUMEP KAJIbKYJIALINN CTOUMOCTHU TYPA

KAJIBKVYIJIALINA TYPA
Ha rpynmy YEJI0BEK Ha JUHS
[To mapuipyTy:
[Tokazarenu
HanmeHoBaHNE KanbKyJISAIIMOHHBIX
. o B CTOMMOCTHOM BBIPKECHHH, PYO.
craTei B %
Ha IPYIILY Ha | yenoBeka
CrpaxoBka

Bu3sr

TpaHcnopTHBIE pacXoibl
Pacxonpl Ha IpOKMBaHUE
Pacxonp! Ha TnTanne

. Pacxoppl Ha SKCKYPCHUOHHYIO

IpOrpamMmy

onkowdrE

Htoro npsiMeIx 3aTpar

KocBeHHbIE pacxopl Typoneparopa

ITonHas cebecTOMMOCTD

[TpubbLTL

CtoumMoCTh Typa

[IponaxHas ieHa
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OPOPMJIEHHUE UCITIOJIB3OBAHHbBIX HCTOYHUKOB

CrnucoK MCMOJIBb30BaHHBIX MCTOYHHUKOB PACIojaratoT B aj()aBUTHOM IOPSIKE IO MECTy HX
MepBOil OYKBHI B KUPUJUTHIIC WM JaTHHUIE. KaXKIbIii HOBBIM MCTOYHHK HAYWHAETCSI C HOBOM CTPO-
ku. Ilocie CI)aMI/IJII/II/I aBTOpa CTaBATCA MHUIUAIIBL. damumn ABTOPOB YKa3bIBAKOTCA B TOM mocIie-
JIOBATEIbHOCTH, B KaKOW OHM yKa3aHbl B UCTOYHHMKEe. HazBanusi kHur, MOHOrpaduii, OTYETOB MU-
HIYTCS MOJTHOCTBIO 0€3 COKpaIleHuii.

OnHoTOMHBIE U3IAHUS

damuiusg 1 UHULKANbBI, TOJHOE Ha3BaHUE KHUTH (C MMOA3aroJ0BKaMH, KOTOPHIE MOTYT UITH
1OCJIe 3aIlsATOM, IMOCe JBOETOYMS, B CKOOKaxX W T.J.), TOYKa, Ha3BaHHE ropoja B KOTOPOM H3/aHa
KHMTa, JBOETOUYNE, HA3BaHUE U3JaTEIbCTBA, KOTOPOE BBITYCTUIIO KHUTY, 3aIsTasi, TOJ U3AaHUs.

B kH#re mepeBeieHHON ¢ MHOCTPAHHOTO SI3BIKA, MOCIE KOCOHM uepThl (/) yKa3bIBaeTcs mepe-
BOAUMK. Take mociie KOCOM 4epThl YKa3bIBaeTCs IJIaBHBIM PENAKTOpP WIM IOJ YbEe pegakuueu
HaIlycaHa KHUTa.

Kunwura onnoro astopa:

1. JIxoH P. Yokep. BBenenue B roctenpuuMcTBO: yueOHoe mocooue. M.: FOnuTH, 2004.

2. Mycakua A. A. Manblii oTenb: ¢ 4ero HadaTh, Kak mpeycrnerb. COBETH BlajeibllaM U
ynpasasitonum. CI16.: [Tutep, 2007.

3. EBpomeiickuii roctuanyabiii MapkeTur / niep. E.FO. [parapimm. M.: @uHAHCH U CTaTUCTH-
Ka, 2002.

Knura nByx aBroposB:

1. KaOymkun H.U., bonnapenko I'.A. MeHeKMeHT rocTUHUL U pecTopaHoB. MuHnck: Ho-
Boe 3Hanue, 2003.

2. Koconamo A. b., Pynenko JI. JI. Typucrckoe crpanoBenenue: B 3-x 4. Y. 1. EBpomna.
Bnagusoctok: U3a-Bo JIBI'ADY, 2006.

Knura Tpex aBTopoB:
Kotnep ®., boyan k., Meiiken3 J». MapkeTuHr. I'ocTenpuuMCTBO U TypHU3M: YUEOHUK IS
By30B / moj pex. P.b. Hoznpeoii. M.: KOHUTH, 2006.

Knura yerpipex aBTopoB u 0oJiee:
Kypopt bonsmoit Coun / M.A. Kycsiii, B.b. Makapsruesa, E.A. Jlesuukas u ap. M.: Bokpyr
Cseta, 2006.

COopHUK TPYI0B:

Typucrtcko-pekpeallioHHbI NOTEHIMAaA M OCOOCHHOCTH Ppa3BUTHUS TypU3Ma: MaTepHallbl
MexBy3. HayuH.-ipakT. kKoH}. / nmox pen. B. C. KopueeBua. Kanununrpan: M3g-so PI'Y um. U.
Kanra, 2009.

DenepajbHbIN 3aK0H:
OO0 Oco0oit sxoHOMHYecKOM 30He B KammHuHrpanckoit obnactu: denepanbhbiii 3akoH Ne 13 ot
22.01.96 r. // Poccuiickas razera. 1996. 30 ssuBaps1.

Cranpaprsl:
I'OCT 7.1-84 buGmmorpaduueckoe omucanue mokymeHTa. Oomme TpeOGoBaHHS M TMpaBHIa CO-
craBneHus. M.: U3n-Bo ctangaptos, 1984.

DOHIHUKJIOIEeTHA:
1. Wramus // Ctpansl Mupa: cripaBodnuk / mox oomi. pea. C.B. JlaBpoBa. M.: Pecrybnuka,
2006. C. 205 — 211.
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2. Kpacnas xkaura PCOCP: Pacrenus: snnuxnonenus / bBUH PAH; non pen. A. JI. Taxta-
TokaH. M.: Pocarponpomusaart, 1988.

3. Mekcuka // DHuuknoneaus crpan mupa / ti. pea. H.A.. Cumonus M.: DxoHomuka, 2004.
C. 568-571.

MHoOroToMHbI€ H3aHHS, OTAEJIbHbII TOM
MexnyHapoiHas SHUUMKIONEIUS Typu3Ma, OTAblxa U pasBieueHuii: B 3 1. T. 2. M.: Hayka,
2003.

CocTaBHbBIE YaACTH AOKYMCHTA

Ecnu cratbs B3siTa U3 XKypHala, MUALIETCS aBTOP CTaTbH, HA3BaHUE CTAThU, JIBE KOCBIE YEPThI
(//), Ha3BaHMe XypHaa, TOYKA, TOJl U3/IaHUs, TOUKA, HOMEp )KypHalla, TOYKa, CTpaHuIlel ctaThu (C.
12-14), Touxa.

Ecnu craths B3sTa U3 pa3/enoB KOUIEKTUBHBIX MOHOTpaduii MUIIETCS aBTOpP CTaThU, Ha3Ba-
HUE CTaThH, IBE KOChIC YepThI (//), KOJUIEKTUB aBTOPOB MOHOTpaduu, Ha3BaHKe MOHOTrpaduu, TOU-
Ka, Ha3BaHHE TOPO/ia B KOTOPOM M3JaHa KHUTA, ABOETOYME, HA3BAaHUE M3ATENbCTBA, KOTOPOE BbI-
MyCTWJIO KHUTY, TOYKa, cTpaHullbl ctaTthu (C. 12-14), Touka. CTpaHHIIBI CTaThU MUIIYTCS C 3ariaB-
HOU OYKBBI.

CraThsl M3 KHUTH WU IPYTOro pa3oBoro U3JIaHus:

Martspiamusik 1. OT conuanbHOro OTAbIXa 10 KOMMEPYECKOrO TYpHU3Ma: TE3UCHI, KaCAIOIINECs
noJbsckoro ombiTa / KBapransHoB B. A. IHOCTpanHbIi Typu3M. M.: @HUHAHCH U CTaTHCTHKA, 1999.
C. 289—297.

CraThs U3 cepUATbHOIO U3IAHNUS:
[Tuporos B. B., XKnaunos B. I1., ®enopos I'. M. Kanununrpazackas o6yiacTe: BUJEHUE U NEp-
cnekTuBbl pa3sutus // Borpockl skonomuku. 2001. Ne 11. C. 87—95.

Te3uchbl, T0KJIAbI M MAaTEPHAJIbI COBEIAHNH (Che310B, KOH(epeHIui U T. 11.):

Kymunaa M. A., Honroa H. H. I'eorpadust mupoBoro BuHOnenus U BUHHBIA Typusm // Ty-
PHUCTCKO-PEKPEAMOHHBIA MOTEHIMAl U OCOOEHHOCTH pa3BUTHsS TypU3Ma: Marepuanbl MexBys.
HayyH.-nipakT. KoH(. / mox pen B. C. Kopneesna. Kanununrpan: M3a-so PI'Y um. U. Kanra, 2009.
C. 23-31.

DJIEKTPOHHBIE pecypchl

DJIEKTPOHHBIE pecypchl YIaJAeHHOI0 J0CTyna:

1. Poccuiickas rocynapctBeHHast Ouonmorexa / Llentp nungopm. texnonoruit PI'b; pen. Bna-
ceuko T.B.; Web-macrep Kosznosa H. B. Dnektpon. man. M.: Poc. roc. 6-ka, 1997. URL:
http//www.rsl.ru (nara obparenus 01.12.2009).

2. Poccuiickwmii Typusm. URL: http://www.tourism.ru (mara oopamenus 15.10.2009).

OcHOBHBIE clleNMaIbHBIE COKPALICHHsI Ha3BaHWM IOpOJOB, NMPUHATHIE B HAIMCAHUU CIIMCKA
HCITOJIb30BAaHHOM JINTEPATYPHI:

P. — Paris
M. — Motkga- Cankr-IlerepOypr L. — London
N.Y. — NewK¥erk B. — Berlin
JI. — Jldemmpadis W. — Warzsawa
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AJITOPUTM 3AIIATHI HAYUYHO-UCCJIEJJOBATEJABCKOM PABOTBI

3amyTa Hay4HO# paboTHI MPOBOAMUTCS B COOTBETCTBHHU C YTBEPKACHHBIM TPAPHKOM.

K 3ammre BhIMYCKHON KBanM(UKAIMOHHOW PabOTHI JOMYCKAIOTCS CTYACHTHI, MPEJICTaBUB-
LIME B YCTAHOBJICHHBIN CPOK!

- HAy4HYIO paboTy B IEpPEIUIeTE;

- OT3BIB HAYYHOTO PYKOBOJUTEIIS;

- OT3bIB PELICH3CHTA;

K 3ammure cTyaeHTy HE00X0AMMO MOATOTOBUTH AEMOHCTPALMOHHBIA MaTepuai, 0hOpMIICH-
HbIi B Bujie npeseHtanmu (10-15 cnaifoB) u 10Kiaja, B KOTOPOM YETKO U KPATKO H3JI0)KUTh OCHOB-
HBIE TIOJIOKEHUs paboThL. [Ipe3eHTanus 1 TOKIJIa COTIaCOBBIBAIOTCS ¢ HAYYHBIM PYKOBOIUTEIIEM.

3amuTa HaydHOU pabOThI MPOBOIUTCS HA OTKPBHITOM 3aCeNaHMH, Ky/la MOTYT OBITh IPHIIIa-
IICHBI: CTYACHTHI KOJUIEIKA, IPENoIaBaTeIl, POAUTENH, CIEIHAINCTHl MPEANPHUITUNA U Tocynap-
CTBEHHBIX YUPSIKACHUH U T.I

[MTopsiok 3ammThl 1300pakeH Ha PUCYHKE.

Brictynnenue nupexropa (npencenarens) YHIIOY «CKKUT»

BI)ICTYHHGHI/IG HAayYy4YHOI'O pyKOBOAUTCIIA

Joxinan cryaenrta

OTBeThI Ha BONPOCHI

OT35I1B HAaY4YHOTI'O PYKOBOAUTCIIA

3aKpLITOG O6CY)KI[GHI/IC pa6OTBI U MPpUHATHUEC PCILICHUA 00 OIICHKE

OObsBICHUE OLICHKHU

3aKII0YUTEIIEHOE CJI0BO CTyACHTA

3aceaHue HAYMHAETCS C TOTO, YTO JUPEKTOP (TIpeJiceiaTelb) OOBSBISAET O 3alUTe HayYHOH
paboThl, yKa3biBas €€ Ha3BaHUE, PaMUIINIO, UMs, OTUECTBO aBTOPA, IPUBOAMUT CBEJICHUS O HAYYHOM
PYKOBOJUTENIE, TOKJIAABIBAET O HATMUYUU HEOOXOIUMBIX TOKYMEHTOB. 3aT€M CJIOBO MPEAOCTABISAET-
Csl HAYYHOMY PYKOBOJUTEII0, KOTOPBIM XapaKTepU3yeT OTHOIIEHUE CTYJEHTa K MMOATOTOBKE Hay4-
HOU paboThl, JaeT 3aKII0UEHHE O KaueCcTBEe €€ BBHIIOJHEHUS, CTENIEHH CaMOCTOSITEIbHOCTH U HaJH-
YU TBOPYECKOI0 MOJIXO/a.

IIpn oTcyTrcTBMM Ha 3aC€lIaHUM HAyYHOI'O PYKOBOJMTENS 3a4UTHIBAcTCS €ro or3biB. [lanee
CJIOBO JJ1s1 COOOIIEHUSI OCHOBHBIX PE3YJIbTaTOB MCCIEA0BAHUS MTPEIOCTABIISIETCS CTYIEHTY.

B noknane cTyeHT u3naraeT akTyajJbHOCTh BBIOPAaHHOW TEMBI, ONpEeNsieT MOCTaBICHHBIE
1eNb U 3a/1a4i paboThl, METO/IbI UCCIIEIOBaHUM, 0OOCHOBBIBAET MpejlaraéMoe pelieHue, apryMeH-
TUPYET TOJY4YEeHHBIE Pe3yJbTaThl U BBIBOJBI, PACKPHIBAET MX HOBH3HY M YCTaHABIMBACT CBS3b C
MpakTUKOM. B mpornecce nokmnana CTyJeHT UCNOIb3YeT MOATOTOBIEHHBIE NMPE3EHTAI[MIOHHbBIE MaTe-
puainbl. CTyIeHT JOJDKEH M3JIaraTh OCHOBHOE COJIep KaHue J0KJaa CBOOOIHO, HE YUTas MHCbMEH-
HOro TekcTa. [IpogomKuTenbHOCTh JOKIIaAa 3aBUCUT OT YPOBHS Hay4YHOU pabOThI:
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- KypcoBast paboTa, OTYEThI PAKTUK — 10 7 MUHYT;

- nuruioMHas pabora — 10 10 MUHYT

[To oxoHYaHuM TOKJIAJa CTYJACHTY 3a/al0T BOIPOCHI, OOBIYHO CBSI3aHHBIE C TEMOW HAay4YHOU
paboThI, HO KOTOPHIE MOTYT TaK)K€ KacaThCsl CIICIHAIBHBIX YICOHBIX NTUCIMIUIMH. Bormpockl Moryt
OBITH 3aJ]aHbl HE TOJILKO YJICHAMU 3aCE/IaHusl, HO U BCEMU MPUCYTCTBYIOIIMMU Ha 3alUTE.

[Tocne oTBeTa Ha 3aaHHBIC BOMPOCH! 3aUUTHIBAECTCA OT3bIB PELIEH3EHTA, CTYJICHT OTBEYAET
Ha 3aMEYaHUs U NOKEIAHUs PELIEH3EHTA.

3aTeM MPOMCXOIUT OOMEH MHEHHUSIMH, B KOTOPOM MOTYT MPUHATHh y4acTHE BCE YICHBI 3ace-
JaHus. B 3akinroueHue CTYIEHTY MPEIOCTaBISIETCS BO3MOYKHOCTh B KPATKOM BBICTYIUIEHUH 3aILU-
TUTh WJIU PA3bSICHUTH MOJIOKEHHUS, KOTOPbIE BCTPETUIIM BO3PAKEHUSA, OTBETUTh HA CHCIAHHBIE 3a-
MEUYaHHS U PEKOMEHAALMH, IPUBECTU JONOJHUTEIBHBIE MATEPUAIBI.

[Tocne 3aKIOYNTEILHOTO CJIOBA CTYJICHTA MPOIEAypa 3alUThl HAYIHOH PabOThl CUUTASTCS
OKOHYCHHOI.

Ha 3akpeITOM 3acenaHnuu MoBOASTCS UTOTH 3aIUTH M IPUHUMACTCS peleHrne 00 OIeHKE.

Permtenne 06 HTOroBOM OLIEHKE OCHOBELIBAETCS Ha OILICHKAX:

. PYKOBOJUTENS 32 KAYECTBO pabOThI, CTENIEHb €€ COOTBETCTBUS TPEOOBAHUAM, NPEIb-
SIBIISIEMBIM K HayYHBIM paboTam;
. pelieH3eHTa 3a padoTy B LIEJIOM, YUUThIBAs CTENIEHb HOBU3HBI, IPAKTUUECKON 3HAUU-

MOCTHU U 0OOOCHOBAHHOCTH BBIBOJIOB U PEKOMEHJAIINH, CEaHHBIX aBTOPOM I10 UTOr'aM HCCIIEN0-
BaHUS;

. YJICHOB 3aCeaHusl 3a COJepKaHue paboThl, €€ 3aluTy, BKIII0Yas 00K1A0, OTBETHI Ha
BOIPOCHI U 3aMEYaHUS PEIICH3EHTA.

Pemenue npuHuMaeTcst IpocThIM OOJILIIMHCTBOM rojiocoB. [Ipu paBHOM uuciie rojocoB ro-
J0c AupeKTopa (mpeaceaarens) siBIsSeTCs PealoUM.

B UIIOY «CKKUWT» pe3ynpTaT 3aiuThl HAy4YHOU pabOTHI CTYIEHTA OLEHUBAETCS MO MATHU-
OalIbHOM CUCTEMaM OLEHKU 3HAaHUH.

Hupekrop (npeacenarenb) 0ObABISET BCEM MPUCYTCTBYIOIMM PE3yJIbTaT 3allluThl. 3acesa-
HUE 3aKPBIBACTCA.

CopepxaHue OT3bIBOB HAYYHOI'O PYKOBOAMTENS U PELIEH3EHTA 3apaHee JIOBOJIUTCS A0 CTY-
neHTa. Pexomenyercs 3apaHee MOATOTOBUTH OTBETHl HA BCE 3aMEUaHUsi, COJEpIKallrecs: B OT3bI-
Bax, B MMCbMEHHOU (popme.

Taxxe pekoMeHJyeTcsl 3apaHee MOJArOTOBUTH TEKCT 3aKIIOUUTENILHOIO CJIOBA, B KOTOPOM
HEOOXOMMO TI00JIAroJapiTh HAYYHOTO PYKOBOJIUTENS, PEICH3CHTA, AUPEKTOp (IpejacenaTess) u
YJICHOB 3aCe/IaHusl.

B mpouecce o6cyxaeHusl pe3yabTaToB pabOThl Ha 3alIMTE CIEAYET PYKOBOACTBOBATHCS

CIIEIYIOIIHAM:

1.  BaumarensHO ciaymiaTh BOIIPOC U 3alIUCaTh €TO0.

2. MOo’KHO Pe3rOMUPOBATH BOIPOC. DTO €T BO3MOKHOCTD MOJIYYUTh JTOMOJHUTEIBHOE BPEMSI
Ha 00 yMbIBaHHE U YOEIUTHCS B €r0 NMPaBUILHOM NOHUMAHHUU.

3. Ecin Bonpoc coiep>KUT HECKOJIBKO NOJIBOIIPOCOB, CIEAYET OTBEUATh HA KAXKIBIN B MOPSIKE
UX 0YEpPETHOCTH.

4. OTBeTbI T0JIKHBI OBITh KPATKUMU, YETKUMH, apT'yMEHTHPOBAaHHBIMH, HY>KHO KacaThCsl TOJIb-
KO cyuiecTBa fena. [Ipy Bo3MOXKHOCTH clielyeT IPUBOJUTh CChUIKH Ha TEKCT pabOThI.

5. [Tpu 3aTpyqHEHUH cpa3y AaTh UCUEPIBIBAIOIINE OTBETHI HA MTOCTABIEHHBIE BOIPOCHI, PEKO-

MEHTyeTCsI TIOMPOCUTH BPEMS JISI IIOJTOTOBKHM OTBETOB. [Ipy mMOATOTOBKE OTBETOB HA BOITPOCHI
MO>KHO TOJIB30BaThCs CBOEH paboTOi.
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